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CLIENT INFORMATION SHEET

_________________________________________

The purpose of this questionnaire is to enable me to find out a bit more about you, your business, and the vision you have for your new website. The more information I have beforehand, the more I’ll be able to provide you with an accurate quote. Please answer the questions below, attach this document to an email, and send it to angie@zenangie.co.uk. 

---------------------------------------------------------------------------------------------

A bit about You 

· Your name: Answer here:
· Company name: Answer here:
· Your email address: Answer here:

· Your phone number: Answer here:
About your Business/Profession

· Describe your business or profession in one sentence.

Answer here: 

· What is your main reason for wanting a new website? 

Answer here:

· Who is the intended audience for your website? 

Answer here: 

· What do you imagine people using your site for? What will they want to do there?
Answer here:

Project Details

· Approximately how many pages/sections will your website have? Please provide details. 

Answer here:

· Do you intend to sell any products on your site? If so, please provide details.

Answer here:

· Do you require any of the following on your site:  music/audio, video, photo gallery, social media links, blog? Any other features?

Answer here:

· If you require a blog, do you want people to be able to sign up for RSS-Email updates? (This sends an email to subscribers with summaries and links to your latest blog posts). 

Answer here: 
· Do you send email newsletters to your clients?  If so, do you want to be able to monitor your email campaign statistics and send newsletters in an email template designed to match your website?  

Answer here:

· Do you want me to purchase stock photography for your website or are you able to provide your own?

Answer here:

· Will your website require frequent updating?  If so, which elements will be updated most frequently?

Answer here: 

· Do you want to be able to do this updating yourself or would you prefer to have me update it for you on a monthly retainer basis or hourly rate? 

Answer here: 

· Will other users be adding content to the site or are you the sole user?

Answer here: 

· Do you need me to write your web content for you or will you produce and edit your own website content?

Answer here: 

· Do you need the website ready for a specific date or event? 
Answer here: 

Domain Name

Do you already have a name for your website?  Have you purchased a domain name? 

Answer here: 

Web Hosting

Would you like me to arrange web hosting for your site or do you already have a webhost? 

Answer here: 

Additional Comments

I’ve tried to keep this as general and short as possible but every project is unique.  Is there anything else you can think of not covered here? 

Answer here:

That’s it – You’ve finished!

Thank you for your time. Please email the completed document to angie@zenangie.co.uk. Based on the information you’ve provided me I’ll get back to you with a proposal and an initial quote. Once you’ve accepted that, we can chat about the design of your website in more detail.  














